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This guide is made on the assumption that you have already entered and are staying in Japan.
If you have not yet arrived in Japan, or if you plan to study online for the entire duration of
your study, please read the irrelevant sections only for reference purposes. There are many

items related to “Hri ot a F v 1 )L R JEYE (COVID-19) ”, so please be sure to read this

/
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International Centre

Cenftral Building, 1-5-1 Mejiro, Toshima-ku, Tokyo 171-8588 JAPAN

Tel : +81-3-5992-1024 Fox : +81-3-5992-1025 E-mail : guic-off@gakushuin.ac.jp
URL : http://www.univ.gakushuin.ac.jp/global/

Opening hours : Mon fo Fri 8:40-16:45 / Sat 8:40-12:30
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I T7EEEREIR (Certificate of Residence, National Health Insurance, VISA, etc.)

1. TEE I — FIZ2OWT (Resident Card)
P ZE P P2 ERZE s OB 22 D A ARICAE T 2 &, EE I — ) 28, 2596 T
AT SNET, TN OZEEN b AET 556 RS (FiL2) LIcEcg EE £7,
TER A — N3, 02042 60T, HPEGIRT, IS8 Lae< Tk S8 A,
The resident card (“TE8 57— K”) is your identification. You have to carry it with you all the time during
your stay in Japan.
If you enter Japan at Narita, Haneda, Chubu, or Kansai Airports, a resident card will be issued to you at the
airports. If you enter Japan at other airports, the card will be mailed to your address registered with your

city office.

2. EEZEGIZOVWT (Resident Registration)

(B8] OLERER CHAICHEST 2 AF, AEE, 2 MHOE EAAEHIRAE T LS, e

N, I ORFTICERT 2 BT T A Sy (ERBE) . £ LT, FREZRIG L, HONIT,
EFEt v 7 —ICfR I L TLE S,

FERE, BEATOR— L=V E BT &N,

FIEX&ERT (78U 7 /N7 &) http://www.city.nerima.tokyo.jp/

SORKAAT (Fndg#s)  http://www.city.bunkyo.lg.jp/
WABIX %A (AbEZcF54ES4E) http://www.city.itabashi.tokyo.jp/

Students holding the “College Student” status of residence must register your address with your residential

city’ s office as soon as possible after the two—week self-quarantine period is over, obtain a certificate of

residence and then submit it to the International Centre. You can find detailed information on each city’s

website.
Nerima City Office (for Azalea House residents): http://www.city.nerima.tokyo.jp/
Bunkyo City Office (for Wakeijuku residents): http://www.city.bunkyo.lg.ip/
[tabashi City Office (for Kitazono Women’s Student dormitory residents) :
http://www.city.itabashi.tokyo.jp/

3. EEREEHRK (National Health Insurance)
WERFAEOE S AL, ERBFEARICMA LT LR £ A, KEFT, MADOFHE %
LT, P& lkbocb, REBGEZEREE X —IZHRm L TEEN,
PREREHT, AT X0 B0 303, hERFAEDE S AL, WE, A% 1,000 REEICRY £7,
FEL IR, RERFTOBRIIZ L7222 T IEEY,

You must join the National Health Insurance System of Japan. Please go to the city office and complete the

enrollment procedures. After completing the procedures, please present your insurance card to the

International Centre.

The monthly premium depends on the insured person. A discounted monthly rate of about 1,000 yen is

usually charged to exchange students. For more detail, we would like you to follow each office’ s instruction.
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4., —EFHER LI OHEAE (Temporary departure / Re—entry)

BNIRRAR— b EAER T — Faffo CODRFEN, HET 256, HER 1 EUWNICEARE
TLHLOTHUL, JFAIE LTHAERFAT 220 520 EIH 0 A, HETDE, El% T MEW
A—F] ZIR LT EE N,

In principle, international students in possession of a valid passport and a resident card who will be
reentering Japan within 1 year of their departure, , are not required to apply for a re—entry permit. Be sure

to present your resident card on your departure.

5. BHINEEIFF A (Permission for work under the “College Student” status)

TERERDS TRIE) SRR, 7 M T B DITik, BHAMETRF T & T g7 ) &
RS

BSESTE DT M, L 2SRRI (RIATRSIE | A 8 BERILIPY) T, e
¥b LORWABIEE I b TV ET,

AERHICERINEERFF I HE L/ TRV AL, AEEBRCTHETEE7,
Students holding the “College Student” status of residence must acquire, in advance, permission to engage
in activities other than that permitted under the status of residence previously granted.
“College Student” status holders may be permitted to work up to 28 hours a week (up to 8 hours a day
during a long vacation) except for jobs against public morals.

If you do not have this permission, you can apply for it at Tokyo Regional Immigration Bureau.

6. REHABEEEEHER (Tokyo Regional Immigration Services Bureau)
T 108-8255 HUGUH[PEIX MR 5 — 5 —30
Tel: 0570-034259(IP &E&E « A6 : 03-5796-7234) (fiF)
09:00~16:00 Monday to Friday
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0 %AA% (Campus Life)

XU ®IZ (Introduction)
HOXCOAEIFIZIE, BaRENRH D 30, HIAL, BESAORFLFZHERT: & OBED
T, P ZAME LTRZPLTEE L, SiEZ > TITET DL 9, LT TRV,
We would like you to live a healthy life in Tokyo. Please be sure that the exchange agreement between your

home university and us is designed for academic purposes.

1. 7L OIS (Part-time job search)

AR —FER (PREEWRM L) TiX, FRAKRVERXTOT VAL OB B %17
STWET, ENLSNOT VAL ME, RStV 7 - T A - BR— EBENLTOET, F)
DTHMT 5 L X, FIAREEB LV « S2AY— FORGENLETT, i, LTy =74
A PR TIIZEN,

The Student Service Section (on the 1st Floor, Central Building) provides information about part-time jobs
offered by Gakushuin University and public offices. You can find part—times jobs offered by private
companies or shops through the system operated by 73+ 7 « 7 A « ¥4 — k. When you use this system
for the first time, you must obtain your ID and Password. Please visit the following website for the detailed
information.

http://www.univ.gakushuin.ac.]p/life/parttimejob.html

2. WFEEHICOWVWT (Train Pass)

WEEMRIL, BUEFI O RFPETOREAXH, HO 2N TEET, BADH LT, HLIA
FHFRRIC N EEH A E X | H st EE Ll PR ERATE AR LT, AL TS E3 W, (Ffn
é%k%ﬁ#ﬁ%? I BxFEHA, )

FEMICIE, AREHEA LA, 37 A 62 AD3 XA TRHD ET,

You can purchase a discounted train pass called “H~ZEHZ%: (tsugaku teikiken) ” which covers the

shortest transportation route between your residence and the university. To purchase the pass, fill out a

request form and show your Student ID card and “I8575iFFA ZF817HE (tsugaku shoumeisho hakkou hikae) ”

at ticket offices. (You cannot purchase the pass at Heiwadai and Zoushigaya metro stations)

There are three types of passes available with different validity periods: One month, three months and six months.

3. ZHEEFIZ DUV T (Student Discount for longer travel)
FEERX. JRBEZ FE100knz iz TRIHT 2 & &I T 4, WEEFHEN 2FHBIT2D
T, BATHEE 1 AN DEMLIOK. 1 EIZ2HNRETT, AHRIERITENS 3 4+ AT

ES
o FHEREEZ. REFAFEBBRITH TR L TVWET,

7B, FERHIFEREHIGEH SN T A ARALSMEH TE £8 A,
The Certificate for Student Discount for Long Distance Travel called “FEIZE (Gaku Wari Sho) ” can be
used when students travel for more than 100km (one way) on the JR lines. Students can have a 20% discount
off the regular passenger fare. Up to 10 copies per year (a maximum of 2 copies at once) will be issued to a
student by the automatic issuing machine. Each certificate is valid for 3 months.

The certificate must be used by the registered person only.
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4. PL—=VFNV—2AIZ2T (Training Room)

FL—=7—25 (25T 20 2T 2103, L FoEEEsz2 0 2 nidn
D EHA, COVID-19DFBEEZ T, b L —=2 7 b— NIEHRATRETY, HHBRIC e - 72 B
(Z1E, G-Port CRANEUE SN ET DT, FIAAEEIT, £, PL—=07 b —AICHLIAAT
<TZEWN,

AR I RIE

WEASY  FL—=r 2 —n (W2 SEEH T 2 0)

WliiT 560 EHOTE HREE, KEHY =2 —X (ENES) | ElE
To use the training room (gym on the B2, West Building No.2), you should attend its orientation session.
Due to COVID-19, the training room is not available for the time being. The notification will be made
through G—Port once it is ready for use, so please make an appointment at the office of the training room for
the orientation session.
Date: TBA
Place: Training room (the second basement, West Building No.2)

Bring clothes and shoes for exercise, a pen and notebook for note taking.

B 2DV VT (Smoking)
ARFOBEMNIL, 2fF, T3, F a3k, WTRESNIZGHI TR TESW, fAESN
T2 ET SN T OB L, #EXHZ LTS 7EE W,

Smoking is restricted only to the designated smoking areas.

5. BFEEDZDHDITHE (Socials for International Students)

EEft o 7 — T, BEEEZHRIC, BEESOMNMME, FEAEESR 2L TWET,
Flo, BARADEELAERETRE LoD 2R LT [F v v Ml—2A] B L T E T, FEEE,
HFHDT VA —LG-PortZil L TBMOLE LET,

EIL T, A2 T4 kD AARSUUEBREELZ 6 A £ 7 AICTFELTWEY, %H. BN
ZLETOT, BOBMLTLZS W, 2T, LT,

The International Centre regularly hosts various socials such as parties, one—day coach trips, kabuki
watching etc for international students. There are also “CHAT ROOMs”, where international students can
meet and chat with our Japanese students in foreign languages. Please check your folder at the lounge of the
International Centre or G-Port for detailed information about the events.

(We are planning an online Japanese culture class in June or July.)

6. KREMDaE2—4F— (Computer user account)

R¥DALEa—F—Oa—P—=FgE, BT T L, S HLHMANRETY, BENTET L
ZESDIE, BAOFREEFG L ANAT—F (FAEECHESN TS v — /WIS SN TV ET)
T, B7A Y LTHER LTSS, (EEER S AIBI - 2013-123-456 = 13123456)

Your computer user account is available from today. Please try to log in with your student ID No. and
password (Please check the sticker attached to your student ID card). (e.g. to fill in your student ID No.:
2018-010-K00 = 18010K00)
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https://ejje.weblio.jp/content/Please+look+on+the+reverse+side.

7. RER—FZALYA F (G-Port)

FNOIH S EMRGEEHRIIRER—Z %A b (G-Port) THFBTEET, GPortdffiI7iE
FV 2T —va T LET R, ZD%, GPort®d [ A—/LEUEFE] (Email 7 R L A DXEk)
ZWTITo TS0,

G-Port is Gakushuin University’ s web portal which provides important information to you (e.g. canceled

classes). We will explain how to use G—Port at the orientation. Be sure to register your email addresses on

G-Port.

8. Wireless LAN
FEBERF TR, BEOWFFIZFIAT 22N TEET, *y bU—I 41 Tgul8x] T,
6. DAL 2—F—BENTT LB, BoOFRREESLNNATU—FT, n /(4 T&Ed, (3%
FEE 5 AJIB : 13-123-456 = 13123456)
You can use free Wi-Fi on campus. The network name is “gul8x”. Try to log in with your student ID No.
and password once your account is created (see 8.). (e.g. to fill in your student ID No.: 13-123-456 =

13123456)

M RTHEE, #EHESE (Bank, Mobile phone)

1. 470 EORER (Bank account)

@95 xHATIIRA R, HERV— R REGHESFLRAT L, AEEZHC 2N TEET,
ZOMDZ% < OFEHHEATTIE, HAEAND AEDORRICEDRMFZHIT TEY T ICAEEF<
ZLEETERNIERDHY £F, £, HEEL LT, Fll 0 EREBICHERERIL, FHITIC
fIWAEbE TSN,

[t may be easier to open an account at some banks, for example, Japan Post Bank if you have a resident card
and phone number available in Japan. Other major city banks have specific conditions for foreign nationals’

account opening. We would like you to check with each bank about the necessary documents.

2. #HEEE (Mobile phone)

TR RS AZIE. NTT DoCoMo (R =€) | SoftBank (¥ 7 h/32) | au by KDDI (=
—a—) RERHY ., TNENEEOT—ERITEVAH Y £, HAEREIL. Ch OERTEES
fHOM, Fr2id, KUEBEREFTHRZE T, RV —F, NmAR—F, 7V Py b A—F (7%
FUTHE) FEDRLETT,

Several companies offer cell phones. The major ones are NTT DoCoMo, SoftBank and au by KDDI. The
charges and services are different from carrier to carrier. You can buy a cell phone at one of their branches
or electronics stores. The documents necessary to buy a mobile phone are, in general, your resident card,

passport, credit card or bankbook, etc.
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IV. BAKFIZIZ (IN CASE OF EMERGENCY)

1. % (Police)
LIRCHEE, ZWMFh e LICh o T, [110) ([ZEFE L £, 2EE 2T b 24 ] T
FRTTWES, EFEETDH LI
1) JeBICABNT=DN, ZZEFLRDD, 72 EMRBE 2D,
2) EZTREION, EFCHHIL 25U OB L
3) BOOART ZRATIEIN,
Call 110 in case of a crime or traffic accident.
1) Report the reason for the call (e.g. accident, crime)
2) Report where it happened (the address or landmarks)

3) Tell your name

2. {HB5%E (Fires and Emergencies)
KERBEY | MBESLIEIR o720 LizRpx, [119) ICERHRLET, £2FEEZ TH24KE
ARSI CZ AT CnEd, EffeT 0L &
1) {HBGBICIZE R L BEEHER H D DT, KFEROM, BERONE, MRBE D)z il
2) EITBEON (FEFPHE 25 < O & ZHH)
3) HIOAHIZS D
Call 119 in case of a fire or an emergency (sudden illness, and severe injury).
1) Report whether it is a fire or an emergency (sudden illness or a severe injury).
2) Tell your address.

3) Tell your name.

3. HUR
ARITHEOZWE T, AENOEE L, FCHENBETH, OO TRNTHALEL £ 9,

1) HERIHAT

O FARAMR EFHREATEREL, @& ZAITERL I EEPR,

@ FEHFFHHLE (ERML, AHRE) zHEL, AR — M AAENREGERLHE BT

DTHRELEHEL L HITLTEL,

2) HENEXTS

O F<ITkEHET,

© BRFZBATTHAZHEERT D,

@ TIARHDOTFITHEE L, HbTTIMIROH S 220,

@ Tvy 7GR SIIEEET SERNH D DT, IO,
Japan is a country hit often by earthquakes.
1) Preparations

(D Furniture should be fastened to a wall with fittings

@ You passport and other valuables should be kept in one place so that they can be taken out easily.
2) In case of a big earthquake

@ Turn off the stove heater and the gas.
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@ Open the windows or the doors to secure your exit.
(3 Hide under a sturdy table, desk, etc. Don’t rush out of your room.

@ Keep away from dangerous objects.

4. WHREERBE - KRRNY—E R  “Tokyo Metropolitan Medical Institution Information”
http://www.himawari.metro.tokyo.jp/qql3/qqport/tomintop/

5. KREDOAREEN BT 5ER (lllegal Drugs)

AT, AP FAEORBNE - ifd - BHICK D, B#HFHENLBELTVET,

HARTIE, RROBSE: - FS 05 OFHA - Fifr - ERIE, BIETY, FEERFETH, KEHED
NEEDIZBT 2R LIZG6 13, NS S LW 21TV ET,

Fro, TE, BATIR, BHBRICKY EEARFISh TOWan, FrLwiEy (iE~—7 (IZo1E9
T—5) ) 2B, BBEICR>TWET, EETHBIS A TW RN D Lo T, ERMEISENITSH Y
EH A, MRS, F2HLTEWTEEA,

Recently, we have seen many drug (marijuana) abuse and trafficking cases involving university students.
Such acts are serious crimes in Japan. Gakushuin has repeatedly been giving warnings about this matter and
reminds all students again never to possess, use or trade any kind of illegal drugs. The University also
imposes a severe punishment under the Code of the School if it is found that its student is involved in an
illegal drug case.

In addition, “MiiEN—7 (7Z21F 9 1X—5) 7, which are poisonous drugs not prohibited by the law, is
recognized as one of Japanese social problems in recent years. We cannot emphasize enough that the “fit.

=7 (7Z21E H1E—5) 7 is as poisonous as illegal drugs. Be sure to keep away from it.

6. FhRIanF U4 L ARYYE (COVID-19)

1) Bl o oA L ZRYYE (COVID-19) ([T L2 L s BomBRicit, 5%
PERFEREE v Z—I0, A—/VERITEF T, JEREEE L T EEn, FEHRERFEEE
VB I BRI X — TG LTt R BRI v 2 — D O PRI
LB REME T,
FHEGERTFEEEE 2 —ouigde, FHEERERHIILLTO®Y T,
< ELfE A >
A—/)LT7 KL A : guic-off@gakushuin.ac.jp
[-GLEi e : 03-5992-1024
HEEBEER H~4 8:40~16:45, 1 8:40~12:30

If you think you may be infected with COVID-19, please report your symptoms to the Gakushuin
University International Centre by e—mail or phone. The International Centre will contact the Gakushuin
University Health Centre, which will in turn contact the public health center for instructions.

The contact information and office hours of the Gakushuin University International Centre are as

follows.
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< Contact Information >

E-mail address: guic—off@gakushuin.ac.jp

Telephone number: 03-5992-1024

Office hours: Monday — Friday 8:40 — 16:45, Saturday 8:40 — 12:30

2)  COVID-19ZBT 2 KR — A— URHEHNE (k)
Description of COVID-19 on the university website (excerpt)
(https://www.univ.gakushuin.ac.jp/news/2021/0315.html)

DTN 3 S OO A T # M O % (2D T

AT, PR TORIRREZ BET 5 7200 TR EOFEECHIMEB 2 HIR L £9 O T,
JFRANE LT, ZHBISHIRE - 20 252EICR D AMEZFFT LET, AT, FHEFNF
MNCRO TG EIE, MEEZFFRIT L2 eMH0 £3, ThUNDOFAED AT, JlkiEH

HaBENLET,
B RFENEKT LT LFORICEEL TS ZES W, BEAEZEDICHIZ->ThH,

ZHIZHEL TL &V,

Academic Management Policy and Restrictions on Campus Entry for the 2021 Academic Year

As a general rule, only students who attend and participate in face—to—face classes and extracurricular
activities will be allowed to enter the campus. In addition, students may be allowed to enter the campus if
an office gives special permission. All other students are requested to refrain from entering the campus.

Please keep the following points in mind when you come to the university. Please follow the same rules

in your daily life.

BEEFOEEEER

VOB AR, MEEEIZET = 7 U 2 b (nttps//www.univ.gakushuin.ac jp/news/document_2.pdf) |
IO E, FARFEEHICHE L, AR UIAE% THRIR L72IRE2 37.5 JE
U EOHAETT, AMELZRWNWTEINY,

~VAZ EMTEH LTS, (RAAR—Y « @HERER ESiERE, NGBS
RFERFAINC RO BTGB 2R <)

FNTHRET LS, SERLINE, ~ A7 OEFERZMTL TS0,

KiFEHST, KcT 5L ZITEERZBIT T EEN,

LA L, R 2 < Tm)ZfREL T30,

Ty NMOHBERFHREVEZRIEL T ZIV,

HEEONRERFZIX, HRKICE Y FRHEFEEZITo LI, £, AR
V. WHERREFFS L TIEIN,

<

AN N
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vV OERESLIINEEINK T L2b, RFHZNICE EELF, BOMIFELTIES
[
v FRSERDT, SEEZAIBEHASO2GE. BRLTSZSN,
v UTICHE T 2561, BEHICkfEt ¥ — (EiEHF 5 : 03-5992-1258) (23 L .
RREZ T TSIEEW, JERDBLRWVEETH, KPS 5 Z L3 IE L £,
CHRam U AV R EGYEICRR LTS A
- RIEEEARE &HE S e
- PREEFTEIC L D PCR M RE L SNicmd GEE DR & U IrEFTS
(MR LIRE DTSN Do T2
s FJE LTV D FIESFITR G S 256
» [FE LTV 2 FIRED Y OREHEME (S H 1= L RE ShicHE
< [AfE L TV D FIREPIREFTHIC L 5 P C RIBEEXZE L SN2 56

Points to keep in mind when you come to the university

v When coming to the university, please check your own health conditions according to
the "Health Observation Checklist (https://www.univ.gakushuin.ac jp/news/document_2.pdf)".
Do not enter the campus if you are not feeling well or if your body temperature is
37.5 degrees Celsius or higher.

v Please wear a mask when you enter the campus (except in special cases such as when
taking sports/health science courses or participating in extracurricular activities).

v Please wear a mask as much as possible when eating and drinking on campus.

v Do not shout and avoid talking directly in front of others.

v Avoid crowded places and keep a physical distance (1m) if possible.

v Have good “coughing” manners, including covering your mouth and nose with a
tissue and coughing into your sleeve, and wash hands frequently.

v Disinfect your hands with disinfectant solution when entering and leaving the
classroom. Please bring your own disinfectant whenever possible.

v After classes and extracurricular activities, do not stay on campus for long periods of
time, but return home as soon as possible.

Uk
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